Date: 15.11.2014

From, el

Rajeev. P.K \\\“

JE (Civil), Employee No.60081 v .
POWERGRID 400/220 kV ufr-’/?\\“

Cherottuveli Road, Vengodi Post,

Palakkad — 678622 N/
To, -

Shri. B. Mishra “\f
ED (CP&IT)& Appellate Authority

Power Grid Corporation of India Ltd.,

Saudamini, Plot No. 2,

Sector 29, Gurgaon 122001 (Haryana)

Sub:- Information sought under RTI Act 2005
Ref: - RTI Request dated 26.09.2014

RTI Reply No. C/CP/RTI/2014/125 Dt. 05.11.2014
Sir,
With reference to the reply received on the request dtd. 26.09.2014 the following information
provided are either partial information or reply not relevant to the question. Kindly provide the
asme at the earliest.

Question 1. The following details of DPC for S4/SG to E1 cadre. In the 4™ column Details of
employees promoted with lowest cut off marks scored in each category.

Reply 1. The total number of employees in each category is provided but the lowest marks (cut off
mark) of promoted employees in each category are not provided.

Question 5. Whether PH employees considered for promotion with respect to Cl. 2.9 & 3.3.2 of
company policy regarding promotion of employees in supervisory category, if not furnish the reason
for not considering PH employees.  * ’

Reply 5. The above referred clause is not available in promotion policy for supervisors. Please find

the attached printed copy of “Statement of Company Policy Regarding Promotion of Employees in
Supervisory Category” available in POWERGRID’s ESS site of HR Policy Manual Vol. |, Chapter 17.

REply 6. Not related to promotion. Requested to provide initiatives taken by POWERGRID for
implementation of the guidelines regarding (a) Identification of jobs, (2) Post Recruitment and Pre-
promotion training, (c) Providing aids/ assistive devices, (d) Accessibility and barrier free
environment at work place, (e) Preference in Accommodation, (f) Grievance Redressal, (g) Special
Casual Leave, (h)Preference in transfer /posting (Copy of OM enclosed)

Thanking you
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C/CP/RTi/2014/125 Date: 5™ November 2014
Mr Rajeev .P.K,

J E (Civil), Employee No 60081,

400/220 KV POWERGRID,

Cherottuveli Road,

Vengodi Post,

Paiakkad-678622.

Sub: Information under Right to Information Act, 2005.

Dear Mr Rajeev,

This has reference to your RTl request dated 26" September 2014 for
providing information under RTi Act, 2005.

The information sought is given below:

1) The following details of DPC for 84/8G te E1 Cadre.

"DPC  Number of eligible "Number of eligible | Details of emplyess |
"Year :employees appeared | employees - promoted with lowest .
? - for written test l appeared for ' cut off marks scored

5 interview ' in each category
: “GEN/ SC/ST |PH GEN/ 'SC |PH GEN/ SC/ TPH .
| 0BC | L OBC /ST | 'OBC 18T
2009 184 - 38 | - . 74 .23 i -85 23 -
— | | S— S
2012 ¢ 143 19 2 [ 84 12 2 1 48 11 -
& SR
L2093 Ll | . i :

2} The marks scored in DPC-2012- 40.4.

3) Your category available with us is General-PH.

4) There is no PH reservation on promotion in Group "A” post.

5) The above referred clause is net available in promotion policy for

SUPErvisors.
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B) Not related to promotion.

Details of Appeliate Authority, as per the provisions of RTH Act, 2005 is as
under

Shri B. Mishra
Executive Director {CP & IT) & Appellate Authority, Corporate Centre Power

Grid Corporation of India Limited
“Saudamini®, Plot No. 2, Sector-28 Gurgaon — 122007, Haryana

Thanking You,
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STATEMENT OF COMPANY POLICY REGARDING
PROMOTION OF EMPLOYEES IN SUPERVISORY
CATEGORY

Objective

The objective of the Company’'s Promotion Policy for employees in the
supervisory categories is to provide, keeping in view the organisational
requirement, adequate growth opportunity consistent with merit and
suitability.

General Principles

The following factors will be taken into account in promotion from one grade
to the next higher grade:

Promotions will be effected only against vacant sanctioned posts.

Channel of Promotion

All the functional areas/disciplines will be suitably grouped into well defined
channels of promotion taking into account the nature of duties and other
relevant considerations; and the promotions will be effected strictly in
accordance with the channels so laid down. The channel of promotion charts
will also indicate the test interview and minimum qualification and relevant
experience, if any which will be required for promotion to a certain grade.

Eligibility Period

The eligibility period for promotion in various grades to available posts in
respective next higher grades will be three years. However, Supervisors in S4
Grade not meeting the prescribed qualification/ not qualifying the written test
or interview, for promotion to Executive grade, will be eligible for
consideration for promotion to Selection Grade on completion of 4 years of
service in S4 Grade.

Promotion of Supervisors in S4 grade to E1

Supervisors who have put in 1 year of service in the S4 grade will be
considered foer promotion to E1 grade. As per amended rules, Supervisors in
S3 grade will not be considered for promotion to E1.

Promotion of Supervisors in $4 grade to Selection Grade /E1

Employees in S4 grade who possess the prescribed qualification™ for being
considered for promotion to E1 but fail to get promotion and complete 4 years
in the grade will be considered for promotion to Selection Grade on standard
dates.

On promotion to Selection Grade, such employees at (i) above will continue
to be eligible for consideration for promotion to E1 on fulfillment of other
prescribed conditions.
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Employees promoted to Selection Grade due to not having the prescribed
qusalifications for E1 but acquire the gualification later will also be eligible for
consideration for promotion to E1 on standard dates after acquiring such
gualification.

Employees found suitable for promotion from Selaction Grade to E1 will be
placed in the scale of E1. The pay fixation in such a cases shall be as per the
rules.

If a Supervisor in Selection Grade acquires qualification subseqguently, he will
be eligible for consideration for promotion to £1. However, in such cases the
pay fixation on pramotion will be done as in the case of placement.

Meeting of the Departmental Promotion Committee for promotion of
supervisors will be held once in a year.

Supervisors who are found suitable for promotion by the Departmental
Promotion Commitlee will be considered for promotion effective from the
dates as mentioned below:

Supervisors who complete the eligibility period together with the grace period
as on 31st July will be considered for promotion w.e.f. 1st January of the
foffowing year.

Supervisors who complete the eligibility period together with the grace period
as ory 30th April will be considered for pramotion w.e.f 1st Aprit of that year.

E.O.L. on account of illness or for prosecution of higher scientific and
technical/professional sludies duly supported by a medical certificate from an
authorised medical officer of the Company in case of illness, and by a
cerfificate from the Head of Region that the higher scientific and
technical/professional studies are in interest of Company's work in case of
leave for prosecution of such higher studies, will count for the purposes of
computing the period of eligibility for the purpose of promotion.

E.O.L. taken on account of reasons other than iliness or prosecution of higher
scientific and technical/professional studies will also count for computing the
period of eligibility for the purpose of promotion provided it is for less than 3
mornths.

Where the employee placed under suspension pending enquiry, is held guilty
by the disciplinary authority, the period spent under suspension shall nat be
freated as on duty/ service. However, where the employee concerned is
axonerated unconditionally, the period of suspension will also be treated as
on duty/service.

Consequently, in afl such cases where the employee is not exonerated, the
period of suspension shall not be treated as duty/service and witf be excluded
while working ouf the minimum eligibility pericd required to be put in by such
employee in service/on duty under the promotion policy for being considered
eligible for promotion to the next higher grade/scale of pay.
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In case of both inter-unit and intra-unit transfers (irrespective of whether the
transfer is inter-departmental or intra-departments of employses) the
employees will be allowed credit for the entire period of servige put in by them
in & grade if the transfer is effectad at the inttiative of managerment. In case
the transfer is due to an employee’s own initiative, full credit for the entire
periad of service put in by him in a grade will be allowed subject, however, to
the condition that at least one year's service in the unit/post to which he is
transferred will be necessary before he is considered for promotion.

Seniority

The seniority lists of the employees in various grades/channels will be
prepared and updated from time to time by the concermned Human Rescurce
Department in accordance with the rules framed for this purpose.

Confidential/Merit Rating Reports

Confidential Forms/Merit Rating Reports in respect of each employee will be
maintained on the prescribed forms, to be written at the end of every calendar
year. Such reports may, however, also be asked for any time other than the
annual reports mentioned above at the discretion of the management. These
reparts will be kept in the custody of the concerned Human Resource
Department.

Testfinterview Qualification Bar

In addition to fulfilling the other eligibility conditions, an employee must
possass the requisite qualifications prescribed, if any, for the next higher post
against which he is to be considered for promotion. Similarly, he must gualify
in the test(s) and interview if any, laid down for consideration for promotion to
the next higher post.

Exemption from trade test/writien test

Those Supervisors who have qualified the Test Le. Trade Test/Written
Test/Supervisory Test/ Executive Written Test as prescribed in the COP but
not promoted either due to non-availability of vacancies or failing to qualify
the interview will he exempted for re-appearing the same Test. However,
while considering promotion in the next DPCs, such Supervisor have to re-
appear in the interview again and their cases will be finalized keeping in view
the performance in the interview, appraisal rating, disciplinary / vigilance
record etc. as required in case of a fresh candidate. The marks secured in
the Test qualified earlier will be taken into account by the DPCs.

In case where promption to higher grade involves qualifying both Trade as
well Written/Supervisory Test and an employee has gualified only one of the
prescribed Test then he will be exempted from re-appearing the Test in which

he has qualified.

The above provision will be applicable from DPC-2010 onwards and the
candidates who have qualified the Trade Test'Written Test/Supervisory Test/
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Supervisor to Executive-E1 grade) and wherever such type of Trade/Written
Test are admissible will also be exempted from re-appearing the test.

Honorarium Rate for Setting and Evaluation of Question Papers &
Answer Sheets

S.No. | Type of test/area Rate (Rs.)

1. Setting of Question paper / trade | Rs. 600/-
test (objective/ descriptive) upto 1%
hrs. duration.

2. Setting of Question paper / trade | Rs. 800/-
test (objective/ descriptive) above
1% hrs. duration.

3. Evaluation of Answer Sheets for | Rs. 32 per paper
Objective-cum-descriptive type | (Minimum Rs.400)
question papers upto 1% hrs.
duration.

4, Evaluation of Answer Sheets for | Rs. 40 per paper
Objective-cum-descriptive type | (Minimum Rs.400)
question papers above 1% hrs.
duration.

Reservation for SC/ST/PH _

The directives of the Central Government/company with regard to the
reservation of posts for Scheduled Caste/Scheduled Tribe candidates in the
matter of promotion, issued from time to time, will also be kept in view while
effecting the promotions of the employees. )

Debarring

No employee whose latest confidential/merit rating report whether annual or
special is adjudged as “Adverse” will be considered for Promotion.

No employee under suspension or against whom decision has been taken to
chargesheet, or where the charge-sheet has been issued or where a criminal
case is pending against him shall be promoted until he is unconditionally
reinstated or exonerated. In case of unconditional reinstatement or
exoneration, he will be aliowed promotion with retrospective effect, but the
financial benefit accruing due to promotion will be allowed with effect from the
date his promotion order is issued and no arrears will be payable on this
account unless specifically mentioned otherwise in the promotion order.
However, in respect of those employees who have been recommended for
promotion by DPC and in whose case decision to issue charge-sheet has not
been taken by the Competent Authority, order of promotion be issued in
normal course.

The cases of employees against whom disciplinary proceedings are pending
or contemplated but are otherwise eligible for consideration for promotion
shall also be considered by the DPC (Department Promotion Committee)
along with all other cases. The recommendations of the DPC, including “unfit
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for Promotion™ will be kept in a sealed cover. The cover will be so
superscribed findings regarding suitability for promotion to the grade/ post of
e M respect of Shrf o not to be opened till the conclusion of
the disciplinary casefcriminal prosecution against Shri ... ' The
proceedings of the DPC need only contain the note, “The findings are
contained in the aftached sealed cover”. The same procedure will be followed
by the suhsequent DPCs convened {ill the disciplinary case/criminal
prosecution pending against the employee concemed is finally concluded.

In the svent of delay in the conclusion of the disciplinary proceedings/criminal
prosecution, the delay not being atiributable {o the charged employse, and
the disciplinary proceedings/ criminal prosecution against the employee
concerned are not concluded aven after the expiry of two annual DPCs from
the date of the meeting of the first DPC which kept its findings in respect of
the employee in the sealed cover, the Appointing Authority may review the
case of employee, provided he is not under suspension, and consider and
order promotion of employee on adhoc basis, provided his case was
recommended by DPC keeping in view the totality of the case, the availability
of vacancy etc. The order of promotion should make it clear that the
promotion is purely on adhoc basis, till further orders and it confers no right
on the employee for regular promotion and that the Compelent Authority
reserves the right to cancelfrevoke the adhoc promaotion or to revert, at any
time the employee to the post from which he was promoted on adhoc basis,
without any formal proceedings.

On conclusion of disciplinary cases/criminal prosecution etc. the promotion of
the employee will be regulated as under:

If the employee concerned is finally acquitted and is fully exonerated, the
sealed cover recommendation shall be opened and in the event the
employee was recommended for promotion by the Committee, the promotion
shall be made seffective from the date as would otherwise have been
announced as if there were no proceedings against him. The financial
henefits accruing due to promotion will be allowed with effect from the date
promotion order is issued and no arrear will be payable on this account,
unless specifically mentioned otherwise in the promction order.

if any penalty is imposed as a result of the disciplinary proceedings or if he is
found guilty in the criminal prosecution against him, the findings of the sealed
cover shall not be considered. His case for promotion may be considered by
the next DPC in the normal course and having regard to the penalty imposed
or him. Such employee shall, however, not receive promotion during
currency of the punishment where adhoc promotion has been given as at
2.8.2 above will be cancelled/revoked.

Procedure

Written Test/Interview, wherever prescribed, for the candidates fulfilling alt the
eligibility conditions as mentioned hereinbefore, will be conducted once in a
year in the same order. The number of eligible candidates to be trade-tested
will be limited fo three times the number of aniicipated vacancies and all
those who gualify in the test will be allowed to appear for an interview before
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the Departmental Promotion Committee. The test will be conducted by a
Committee comprising of Executive Director's nominee, representative of the
Head of the Depariment where the vacancy exists/is likely to occur, an officer
of the Training Department and Personnel Cfficer/Senior Persannel Officer as
neminated by the concerned Head of Human - Resource.

Where, in addition o Interview, the candidales are required to appear for
Written Test also, the number of eligible candidates to be called for the
written test should be limited to fourffive times the number of anticipated
vacancies. Qut of those who qualify in the Written Test, the number of
candidates io be called for Trade-Test and/or Interview will be limited to three
times the number of anticipated vacancies.

Departmental Promotion Committees for selecting candidates for promotion
to varicus grades/posts will be constituted by the Competent Authority.

The promotion will generally be based on seniority-cum-merit and the relative
weightage for the different factors will be as follows :

Factor considered in Weightage / Marks
Promotion
Seniority 30
Appraisal Repori/ Merit 30
Rating
Test, Trade Test, Interview 40
Total 100

I cases where no test and/or interview is involved, the total maximum mark
will be 80. The merit rating reports for the last three consecutive years will be
taken into account for the above purpose.

Grade Seniority Marks and AAR Ratings for Supervisors in 54 grade for
promotion to Selection Grade
The marks for AAR ratings and grade seniority will be as under:

AAR Ratings (*) Marks (Max 30)
Qutstanding 7.5
Very Good 8
Good 5
Satisfactory 4
Unsatisfactory 0

{*)Four AARSs to be taken into consideration

Grade Seniority

Grade Seniority Marks {Max 30)
4 yrs 15
b yrs 2Q
6 yrs 25
7 yrs & above a0

Total marks 1+2 = 80 marks; Qualifying marks = 50% as per rulas (40% for
SC/STIPH)
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AAR Ratings, Grade Seniority, Test and interview marks for Supervisors
in S4 Grade for Promotion to E1

AAR Rating( *) Marks(Max 10)
Outstanding 10
Very good 8
Good 7
Satisfactory 5
Unsatisfactory 0

*Only one AAR to be taken into consideration.

Grade Seniority ratings Marks (Max 30)
1 year 15

2 years 20

3 years 25

4 years & above 30
Test Marks : 20 marks

Interview Marks : 20 marks
Total marks (1+2+3+4) : 80 marks

Qualifying marks = 50% as per rules (40% for SC/ST/PH)

Break-up of Seniority marks in supervisory cadre upto S4 level

| Grade Seniority Marks (Max 30)
3 years 15
4 years 20
5 vears 25
6 years & above 30
AAR Ratings in supervisory cadre upto S4 level
AAR Rating( *) i Marks(Max 10) !
Outstanding | 10 |
Very good 8 3
i Good 6 i
Satisfactory 5 i
Unsatisfactory 0 !

Based on the seniority position, the merit rating/Appraisal Reports and results
of the test/ interview, the position of the candidates will be arranged in order
of merit by the committee. The qualifying marks will be 50% in each of the
items in respect of which the candidates are evaluated. However, the
qualifying marks for SC/ST/PH candidates will be 40% in each of the items

assessed.

Based on the above mentioned criteria, the DPC shall give its
recommendation. Based on the recommendation of the DPC, the competent
Supervisory Promotion Policy 200
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authority shall approve the list of successful candidates and the promaﬁon
orders shall be issued by the respective HR department.

Supervisors promoted to upto Selection Grade will be placed on probation for
a period of six months. The policy for probation for Supervisors on promotion
to £1 will continue to be six months.

H the performance of an employee during such prebation, including extended
period is not found satisfaciory, he shall be reverted to the lower post and he
shall not be considered for promotion for one year from the date of his
reversion,

Designation of supervisors in Selection Grade

The designation of the Supervisors in Selection Grade will be given by
suffixing "SG” in the respective pre-promoted designation. For example, Sr.
Accountant in S4 grade will be designated as Sr. Accountant (SG), Sr. P.S.
and JE Grade (1) will be designated as Sr. P.S (SG) and JE Grade | (S8G)
respectively.

Appeal

An employee aggrieved due to his non-promotion may take recourse to the
prescribed Grievance Procedure for redressal of the same.

General

The Managerment reserves the right to medify, cancel, add or amend any of
lhese rules at any time.
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No.36035/3/2013-Estt.{Res)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Exs ot
North Block, New Delhi.
Dated the 21t March, 2014.

OFFICE MEMORANDUM

Subject: Guidelines for providing certain faclities in respect of persons with
disabilities who are already employed in Government for efficient

performance of their duties
b

A need has been felt to issue guidelines to provide certain additional facilities
famenities to the persons with disabilities (PWD) to enable them to effectively discharge
their duties. The facilities such as identification of jobs, post recruitment and pre-
promotion training, assistive devices, free accessibility, preference in transfer/posting,
special casual leave, etc. have been identified as areas which require special attention.
The proposed facility indicated in the guidelines should be applicable in respect of such
employees working in the Ministries/Departments of the Government of India, their
attached and subordinate offices, Central Public Sector Enterprises, Cantonment Boards
etc.

2. An inter-ministerial committee was formed to finalise guidelines for providing
certain facilities in respect of persons with disabilities, who are already employed in
efficient discharge of their duties. Based on the discussions held with the stakeholders
and suggestion received from the stakeholders, the following guidelines are issued to
provide certain facilitiesfamenities to the persons with disabilities:-

A. jdentification of jobs

Fach Ministry/Department of the Government of ndia, their attached and
subordinate offices, Central Public Sector Enterprises, Cantonment Boards etc. should
identify the types of jobs which could be easily performed by them specially for Group B,
¢ and D posts where the number of jobs are more. Such persons should preferably be
posted to perform such identified jobs and they be aflowed to continue performing such
jobs, as far as possible. If the concerned PWD officer could perform ali the jobs as people
without disability or could perform several types of jobs efficiently, no effort should be
made to instruct them to certain types of jobs only.

B. Post recruitment and Pre-promotion training

Induction training is an essential component of the service requirement of an
employee. Induction training programme for the persons with disabilities should be
imparted together with the ather employees.

Job specific post-recruitment as well as pre-promotion training programimes are
required to be organised for the persons with disabilities. Qutlining a specific
module/norm for training programme for the persons with disabilities common to all the
Ministries/Departments and their attached/subordinate offices, Central Public Seclor

1




£nterprises, Cantonment Board, etc. may not be possible as the training requirement
may be different on the basis of the work pattern. All the Ministries / Departments
should take definite action to conduct job specitic inciusive training programmes for the
persons with disabilities with other employees.

Duration and training contents may be finalized in consuitation with the National
Institutes under the Department of Disability Affairs, Ministry of Social Justice &
Empowerment and, if felt necessary, prominent Associations/
Federations/Confederations workings in the sphere of disability can be consulted. It
should also be cnsured that training programmes are conducted at the time of change in
job, introduction of new technology, after promotion of the employee, etc. The venue of
the training may be fixed as considered suitable for conducting such training, The
Ministries/Departments and their offices shall utilize existing Budget provisions for
undertaking the aspects of training programme. :

The employee with disability shall be placed with an experienced employee for at
jeast one month on resuming responsibility of a post. This would help him to pick up skills
required to perfarm the job and also the adaptations that may be required in individual
cases.

C. Providing alds/assistive devices

The persons with disabilities could perform their duties efficiently if they are
provided with aids and appliances which are suitable to their needs. Ministries
/Departments and their attached and subordinate offices, Central Public Sector
Enterprises, Cantonment Board, efc. should assist the persons with disabilities by
providing them high techflatest technology led assistive devices (including fow vision
aids, hearing alds with battery), special furniture, wheel chairs (motorised if required by
the employee), software scanners, computer and other hardware, etc. in accordance
with their requirement, which would improve their efficiency.

They should efther provide or shall reimburse the cost of such devices with a
specific time period for such devices to persons with disabilities in accordance with the
pricefdurability of the special devices, special furniture,
software, scanners, computer and other hardware, etc. as fixed by them, in consultation
with various Nationa! Institutes working in the sphere of disability. A review exercise
shall be carried out by the Departments/Ministries every three years 10 check the
availability or need for introduction of enhancedjupgraded versions of such
devices/software etc. They shall utilise their existing budget provisions for providing
these facilities.

D. Accessibility and barrier free environment at work place

in addition to the guidelines for modification in all public buiidings including
Government offices to provide easy accessibifity and barrier free environment for PWDs
as per the provisions of the PWD Act, all Government offices should take special steps to
provide barrier free and accessible work stations to PWD employees, access from main
building entrance to their work stations and access to common utility areas such as
Toilets, canteens etc. Liftsjelevators should be made accessible by providing Braille
signage and audio outputs. Wherever required, suitable colour contrast may also be
made available in buildings, utilities, staircases, etc. for the benefit of low vision
employees.




E. Preference in Govt. accommodation

The Directorate of Estates may give preference to the persons with disabilities for
groviding them accessible accommodation near their place of posting and they may be
preferred for allotment of ground floor accommadation. Possibility of existing housing
accommodations being rencvated to make them conveniently accessible to persons with
disabilities, be explored by the Directorate of Lstates.

F. Grievance redressat

Some of the employees including persons with disability may be got trained by
the empanclled Master Trainers/Offices of various National Institutes working in the
-sphere of disability to develop their skills in handling grievances relating to PWDs.

The Liaison Officer appointad to look after reservation matters for 5Cs, 515 may
also act as the Liaison Officer for reservation matters relating to persons with disabilities.
The Liaison Officer would also look after the issues relating to providing of amenities for
the persons with disabilities. In addition, every Ministry/Department, their attached and
subordinate offices, Central Public Sector Enterprises, Cantonment Board, etc., would
preferably constitute a Grievance Redressal Mechanism headed by the Head of
Administration and comprising at least two employees including a PWD having
knowledge in disability matters. The Committee so constituted would receive and try to
redress the grievances of persons with disabilities within a reasonable time frame.

G. Special Casual Leave

Vide this Department’s OM No. 25011/1/2008-Estt.(A) dated 19.11.2008, 2 provision
of Special Casual Leave for 4 days in a calendar year has been made for the employees of
Central Government with disabilities for specific requirements refating to disabilities of
the official. Further, vide this Department’s OM No. 28016/02/2007-Estt{A) dated
14.11.2007, there is also a provision of 10 days Special Casual Leave in a calendar year
subject to exigencies of work for the differently abled Central Government employees
with disabilities for participating in Conferencef/Seminars/T| rainings/Workshop related to
disability and development to be specified by Ministry of Social Justice & Empowerment,

H. Preference in transfer/posting

As far as possible, the persons with disabilities may be exempted from the
rotational transfer policyftransfer and be allowed to continue in the same job, where
they would have achieved the desired performance. Further, preference in place of
posting at the time of transfer/promotion may be given to the persons with disability
subject to the administrative constraints.

The practice of considering choice of place of posting in case of persons with
disabilities may be continued. To the extent feasible, they may be retained in the same
job, where their services could be optimally utilised.

3. Every Ministry/Department in consultation with the Office of the Chief
Commissioner for Persons with Disabilities would arrange for training of the Liaison
Officer on “Disability Equality and Etiquettes”.




4. All the Ministries/Departments are requested to bring the above instructions to
the notice of ali appointing authorities under their control, for information and
compliance. The Department of Public Enterprises may ensure to give effect the above
guidelines in the all the Central Public Sector Enterprises.

1, S o
(G. Srinivasan)
Deputy Secretary to the Government of India
Tel: 2309 3074
To

(i) The Secretary, all the Ministries / Departments of the Government of India.

(i) The Secretary, Department of Public Enterprises, CGO Complex, New Delhi
with a request to issue necessary instructions o give effect the above
guidelines in the all the Central Public Sector Enterprises.

(it  The Secretary, Department of Financial Services, Jeevan Deep Building, New
Delhi with the request to consider issuance of similar guidelines for PSU banks.

(iv)  The Secretary, Railway Board, Rail Bhavan, New Dethi. '

{v) Union Public Service Commission/Supreme Court of IndiafElection Commission
of  india/lok Sabha  Secretariat/Rajya Sabha  Secretariat/Cabinet

- Secretariat/Prime Minister’s Office/Planning Commission.

(vi)  The Chairman, Staff Selection Commission, CGO Complex, Lodi Road, New
Deihi.

(vii) Office of the Chief Commissioner for Persons with Disabilities, Sarojini House,
6, Bhagwan Das Road, New Delhi-t10001.

(vii) Office of the Comptroller and Auditor General of India, 10, Bahadur Shah Zafar
Marg, New Delhi.

(ix) Al Officers and Sections in the Ministry of Personnel, Public Grievances and
Pensions and all attached/subordinate offices of this Ministry.

{x) information and Facilitation Centre, DOPT, North Block, New Dethi- 20 copies.

\,(py to Director, NIC, DOP&T- with a request to place this circular on the
website of this Ministry, for information of all concerned




