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Sub.: Reply of RTI Request received from Shri Badri Vishal Pandey.

Information POWERGRID treat whatsapp, telegram, etc. as a valid reporting medium

Sought: (i) for working?

Reply (i) No such documented information is available.

Information Trainees (ET,AET,DT,JTT) and Apprentices are authorized to sign a valid

Sought: (ii) document (based on which final decisions are taken e.g. Joint verification
reports, store issue vouchers, material receipt certificate, store transfer
voucher etc.), which are supposed to be signed by permanent employee
of respective cadres?

Reply (ii) The administrative powers of different levels of employees are
documented in the Delegation of Powers (DoP). '

Information Duties and responsibilities of Storekeeper and Store In-charge as per

Sought: (iii) | section 4 of RTI Act?

Reply (iii) Indicative duties and responsibilities of Storekeeper as well as store
supervisor is enclosed at Annexure-l.

Information | Can JE (supervisor) be act as a Store in-charge?

Sought: (iv)

Reply (iv) Yes, job assignment is done on work / functional requirement basis.

Information Provision regarding Acting Allowance paid to employee (in case of

Sought: (v) unavailability of man power) if he is working above his cadre?

Reply (v) Acting Allowance is not applicable in case of POWERGRID.

Information Supervisors and technicians are authorized to initiate the note-sheet,

Sought: (vi) | please provide service rules?

Reply (vi) This is not a part of POWERGRID Service Rules.

Information Supervisor and technicians can be a member of different committees (e.g.

Sought: (vii) | made for special purpose, investigation, cultural etc.), please provide
service rule?

Reply (vii) Guidelines for constitution of committees for the aforementioned purposes
are not a part of POWERGRID Service Rules.

Information Part 14 of our constitution regarding service condition of employee is

Sought: (viii) | enforced on the POWERGRID employees?
Where can be Service Matters related issues of POWERGRID employees
are challenged?

Reply (viii) As per the RTI Act, 2005, “Information” means any material in any form,

including records, documents, memos, e-mails, opinions, advices, press
releases, circulars, orders, logbooks, contracts, reports, papers, samples,
models, data material held in any electronic form and information relating
to any private body which can be accessed by a public authority under any
other law for the time being in force”. As may be noted, Point No.8 does
not come under the aforementioned definition of information.
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Annexure —J
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Storekeeper-S/S

1. Receives requisition/request for items, consolidates and puts up to the superior
for further action.

2. Receives material requisition slips and issue material.

3. Update the stock ledgers and other registers and prepares various statement
regarding issue/stock.

4. Ensures proper handling and good house keeping in the store as well as outside
stockyard.

5. Activities related to stock verification and stores inspection related activities as
per the instructions of the Supervisor.

6. Carries out works related to/for transfer of materials.

s Maintains the stores files/registers/voucher etc.

8. Carries out any other duties/ activity as assigned/ instructed from time to time.

Store Supervisor — S/¢

1. Prepares purchase indents and gets the approval from his superiors.

Z Place order with supplier as per the instructions and guidelines, and follow-up
the same.

3. Gets the incoming material inspected by the concerned department and takes
stock of the same.

4, Ensures proper running of stores and allocates code and classification for the
items received. -

5. Responsible for proper maintenance and upkeep of store premises.

6. Assists in stock verification and stores inspection activities and gets the
reconciliation of stock work done.

7 Prepares various periodic reports regarding purchase/issue/disposal etc.

8. Assists superiors in preparation of stores budget etc.

9. Carries out any other duties/ activity as assigned/ instructed from time to time,
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